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GREETINGS FROM THE PRINCIPAL

On behalf of the entire faculty and staff, welcome to Auburn High School! The 2018-19 school year will be an exciting year at Auburn
High School.

We hope that everyone has had a relaxing and enjoyable summer, and are now returning to school refreshed and ready to face new
challenges. When you return, you will notice just a few new things for the new school year. We will be welcoming several other new
staff members to AHS: Keith Palmer(Assistant Principal), Michelle Flynn(Assistant Principal AMS/AHS), Sandy
Downard(Bookkeeper), Matthew Pollard(English), Taylor Stewart(Spanish AMS/AHS), Cynthia Fleck(Math), Rosalia Lilly(Math),
Rachael Lubitz(Science), Michael Hand(Band AHS/AMS), John Sturgill(Choir AHS/AMS), Sarah McCall(Special Education), Ada
Chrisman(ESL).

We will continue to offer all of the many different courses and programs that have been introduced in recent years - College Zone (AP
and Dual Enrollment Courses), a Virtual Ed Lab, our Take A Stand school-wide Anti-Bullying campaign, a Student Assistance
Programming Team (SAPT), Project AIM to help students recover course credits and graduate on time, a comprehensive
"Commitment to Graduate” (C2G) campaign in grades K-12 to ensure that all students graduate in 4 years, and our "Ninth Grade
Team" to provide support for all incoming freshmen.

The purpose of this handbook is to provide you with useful information about AHS and the operation of our school. Students and their
parents/guardians should take time to read this handbook together. Understanding our policies and procedures will help us to keep our
school running smoothly. You will see just a few changes in some of the policies and practices contained in this year's handbook. The
complete 2018-19 AHS Student/Parent Handbook is available on our website. Print copies of the 2018-2019 Handbook will be made
available upon request.

Along with many of the rules in this handbook, we have included our rationale for having them. We hope this helps everyone to better
understand what we believe are sound reasons for the rules that are in place at AHS. You will also notice a number of privileges for
students. I trust that our students will continue to demonstrate their maturity and independence by using their freedom and
responsibility wisely.

As a faculty, we believe that rules do not inherently jeopardize the positive environment and “culture” at our school. The manner in
which rules are enforced is what makes the difference. We promise to apply common sense, reasonableness, and the "spirit of the rule"
in the application of all rules and policies. The faculty and administration are also committed to balancing fairness, equity, and
consistency while allowing for individual circumstances in the enforcement of consequences for violations of rules/policies. We are
fortunate to have a small school where we enjoy a strong sense of community and a close relationship between faculty and students.
We rely on this relationship when we must address students regarding misconduct and violations of rules, and strive to do so in a
mutually respectful and positive manner.

Students and their parents/guardians are always welcomed to discuss concerns, questions, suggestions, and their ideas with me. I hope
that everyone will take advantage of this sincere offer so that we can make our school comfortable for everyone. I look forward to
working with those of you who are interested in continually improving our school.

At AHS, we enjoy a safe environment, a dedicated teaching and support staff, a strong school spirit, and pride in our sports teams.
Parents/Guardians have every reason to be very proud of the polite, mature, and respectful manner in which their children conduct
themselves at school as well as their accomplishments. “Eagle Pride" is truly pervasive in all that goes on at our school. I am proud to
be associated with the AHS staff and students as well as the Riner community.

A new school year provides each of us with the opportunity to have a fresh start. I trust you will resolve to help to maintain Auburn
High as the very best school. The entire faculty and staff are available assist you in whatever way we can. Please do not hesitate to call
on us whenever you need help.

We are excited to begin another school year at AHS and hope that everyone has a great year
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Montgomery County Public Schools
Engage, Encourage, Empower

Mission

Every student will graduate career and college ready and become productive,
responsible citizens.

Vision

We inspire learning by providing a nurturing environment, positive relationships,
high expectations, and continuous growth.

Montgomery County Public Schools accomplishes our mission and vision through
the implementation of the Model for Effective Instruction.

Core Values

Physical safety and emotional well being
Mutual trust and respect

Open communication

Accountability

Engagement and life-long learning
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Mission

Auburn High School
Potential, Perseverance, Success

To provide students with opportunities and skills to adapt to future challenges and to reach their
maximum potential as lifelong learners.

Beliefs
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All students can learn.

Student learning, our chief priority, is a shared responsibility of students, teachers, staff,
administrators, parents and the community.

All students should be challenged with clear goals and high expectations.

A supportive, physically comfortable and safe learning environment promotes student success.
Students learn in different ways and should be provided with a variety of instructional
approaches, learning activities, cross-curricular activities, and assessments to accommodate
differences in learning styles and abilities.

Learning is a lifelong process. School personnel will foster a love of learning so when students
complete their education at Auburn High School they will be empowered to pursue their
intellectual curiosity.

Guiding Principles

Students demonstrate self-discipline and intellectual curiosity to fully utilize available resources
in order to acquire necessary tools for success upon graduation.

A successful education prepares students to become contributing members of their current and
future community.

School is a place in which everyone demonstrates respect for self, others, and community.
Student success is optimized by providing a physically and emotionally safe environment, and
with the help of the community.

Teachers seek the knowledge necessary to prepare instructional activities that support and
encourage each student to reach his/her potential in a safe and nurturing environment.

The community strives to maintain the unique culture of the small school environment while
providing opportunities to expand students’ horizons and meet their diverse needs.

Parents are advocates for the full realization of the unique potential of their child by being
involved in their child’s home and community life.

Parents are their child’s first teachers, and by their example encourage good citizenship and
promote responsibility.



Auburn High School History

The Riner community had its beginning about 1808 when a sawmill was put into operation at the forks of three roads.
This intersection of wood paths gave the village its first name, Old Forks. The paths were cleared to form roads centered
at the same point; hence, the name was changed to Five Forks, or Five Points. The name Auburn did not appear until the
year 1850 when it was the center of the Auburn Magisterial District. Today the name is still used by the schools.

Education in Riner began with governesses who lived in homes. In 1873, the school was located in a one-room school
house (The Weaver building) with one teacher. This log structure became known as the “Auburn Academy.” In 1898, a
two-room school was built with contributions from members of the community. By 1912, an addition was constructed,
making a four-room school. These buildings were dependent on potbellied stoves for heat, and water was carried to the
room and dispersed by a community dipper. In the early years, many students boarded in local homes while others
traveled to the school by covered wagon or on horseback. Transportation by public school bus did not begin until 1920.

The school was upgraded to a state accredited high school during the 1916-17 session. The first graduating class, in 1917,
had only four members. The graduates from 1917 through 1923 received their diplomas at Christiansburg High School.
The graduating class of 1928 had nine members. Since then, Auburn High School has had the following student
enrollment by decade:

1929 67 1969 296 2009 432
1939 104 1979 300 2019
1949 135 1989 300 2029
1959 231 1999 359 2039

In 1922, an addition was made to the school building, making a total of six rooms, six teachers, and 158 students. In 1924,
the school became an agricultural high school, creating the need for more room. At this time, a new a shop, four rooms,
and an auditorium were added, a well was dug, and water fountains were installed. There were still no rest rooms, but
there were two paths leading to outhouses. The foundations of this twice-expanded building are still present on Five
Points Road.

On land purchased from A.O. Salmons, construction of a new AHS began in 1938 with W.P.A. funds, and it has remained
the center of the community since that time. In 1941, a log cabin was built on the campus as a community project to serve
as a Community Center. A home economics classroom and three more classrooms were completed in 1955. A cafeteria,
a science laboratory, three classrooms and two locker rooms were completed during 1963-64. In 1974-75, the old gym
was renovated to a library, and the auditorium, gym, and six open classrooms were completed. In 1981, a new industrial
arts/agriculture wing and band wing were added, and the old agriculture building was renovated into a choral room. The
new facilities served as the Auburn Combined Middle-High School until it was reorganized, with the middle school
moving into the previous Riner Elementary School in the 1999-2000 school year.

The reality of building a new Auburn High School began in 2006 when the Montgomery County School Board expressed
an interest in addressing facility needs at AHS and AMS. Following a feasibility study in 2007, a Project Initiation
Meeting was held in December 2008 for the purpose of establishing project planning steps and a tentative schedule for
proceeding. Planning work with architects continued through 2009 and much of 2010 including community meetings to
collect community input guiding a master plan for an overall approach to the campus. After months of discussion and
collaboration between the School Board and the Board of Supervisors, RRMM Architects made a presentation of their
findings and recommendations on September 21, 2010. At their meeting on December 7, 2010, the School Board voted to



move forward with a plan to build a new Auburn High School and to renovate the old AHS building to serve as the new
Auburn Middle School.

The new AHS building was designed to fulfill and enhance our school’s mission, core beliefs and the learning process.
The architectural style was designed to be characteristic of the region and landscape, and respectful of the original high
school. Construction of the new Auburn High School building was completed in time to open for the 2013-14 school
year. The new AMS building opened in January 2014.

Beginning in 1911, eleven principals served one to two-year terms until 1926. The following have served as principal
since 1926:

Mr. D.M. Cloyd 1926-1930
Mr. L. E. Mosley 1930-1946
Mr. Manual Reynolds 1946-1971
Mr. Sam Lucas 1972-1977
Mr. Ralph Erwin, Jr. 1977-1979
Mr. Daniel H. Surface 1979-1980
Mr. Michael W. Callahan 1980-1981
Mr. Robert K. Miller 1981-2001
Mr. Carl R. Pauli 2001-2017

Mr. Chris Stewart 2017-Present



FAMILY SUPPORT AND COMMUNICATION

Our goal is for all of our students to enjoy successful school experiences at AHS. We hold high expectations
for our students and we welcome the opportunity to work cooperatively with parents/guardians as we maintain
quality programs and seek to make needed improvements. The support of family and community is important
to school success, and parents/guardians are encouraged to take an active role in their children’s education.

Parents/guardians are invited to participate in school functions, join Eagle Pride, and become members of our
school improvement team. Parents/guardians are also encouraged to participate in the variety of opportunities
to volunteer in our school. These opportunities are generally coordinated through Eagle Pride, or may be
arranged with individual teachers.

Parents/guardians are free to call teachers, guidance counselors, and administrators to ask questions, share
concerns, and make suggestions at any time. They are also encouraged to call or schedule appointments with
their child’s teachers to discuss individual student progress or specific student concerns. If a parent/guardian
would like to contact an individual teacher, please call the main office and leave a message for the
teacher. Please do not call teachers at home. Two weeks have been designated “Parent/Teacher Conference
Weeks” on the MCPS calendar. The school will remain open until 7:00 PM one evening during each of these
weeks as a way to provide an opportunity for parents/guardians to meet with all of their children’s teachers in
one evening.

The guidance office is also able to coordinate and schedule group conferences with all of a child’s teachers at
the request of a student, parent/guardian, teacher, or administrator any time during the school year.
Arrangements will be made for the guidance counselor or an administrator to be present at these conferences to
facilitate the meeting. An administrator also will attend those meetings to which he can contribute something,
and/or at the request of a teacher or parent/guardian. Please call the guidance office to request group
conferences.

If a student or parent/guardian has a concern about a school policy or an employee, they are encouraged to
contact the person with whom they have a complaint to discuss the problem as quickly as possible. If either
person feels the need to include a third party, or they are unable to resolve the problem, they should feel free to
contact an administrator.

ELECTRONIC COMMUNICATION

Each AHS staff member has an email address. Email addresses, along with other useful information related to
school activities, may be found on the AHS webpage ahs.mcps.org. AHS also utilizes SchoolMessenger, a
notification system designed specifically for schools, to deliver personalized voice messages and emails to
parents. To receive these messages, please make certain that your phone and email contact information is
up-to-date in the office records.

For news, announcements and updates about school events, you can also follow us on

TWITTER uand FACEBOOK 'i
@AuburnHSEagles.



A Google Classroom Links are maintained on the AHS website. Students and their parents will have access to
each teacher’s individual calendar of due dates for homework assignments, projects, etc. These calendars will
also list other important dates such as test/quiz dates, field trip dates, etc. Homework / projects will be posted
as they are assigned; test/quiz dates will be posted as they are announced to the class. Teachers who maintain
their own websites with assignment information may have their calendar page linked to those sites in lieu of
maintaining the calendar. Each individual teacher will specify on his/her syllabus how he/she will use their
Homework/ Assignments link.

Parents/guardians will also have access to their child’s school information and progress electronically through
the online MCPS Student Information System (Parent Portal), available from the school division’s webpage
(mcps.org). Through a secure connection over the Internet, authorized parents/ guardians will be able to view
and monitor their child’s attendance, assignments, class schedules, grades, and disciplinary records as well
standardized test results (SOLs). E-mail hyperlinks within Parent Portal provide parents with the means to
easily contact teachers and gather additional information or address specific issues that might arise. Student
information is available in “real time” for parents to view as soon as it is posted by teachers. This powerful
database and communication tool increases and further enhances communication between the school and home.
More immediate access to student records provides the means for teachers and parents/guardians to work
together to better address the instructional needs of our students and to keep them on track for success in school.
Should you have questions about what you are viewing or your child’s progress, please contact your child’s
teacher.

Teachers will grade assignments and post grades / update their gradebooks at least weekly. Tests/quizzes will
be posted as soon as they are graded, but within a minimum of one week after being administered. Grades for
assignments that cover extended time periods such as projects and research papers will be posted after they have
been evaluated (grades for this type of assignment may not be posted until the end of the current grading
period).

Note: 4 blank space on the gradebook indicates that the assignment has not yet been graded / posted; an EX
indicates that the student was exempted from an assignment and is not responsible for making up that
assignment.

Interim Progress Reports will be provided at the midpoint of each grading period as an update to the
electronic posting of grades in Parent Portal. Parents/guardians who do not have access to a computer
with an Internet connection may request a hard copy of their childds progress report from each
individual teacher.

INVOLVEMENT OF NON-CUSTODIAL PARENT:Ss

As specified by the Code of Virginia and the Family Education Rights Privacy Act (FERPA), non-custodial
parents have the full rights as parents for access to student records and for participating in school activities,
“unless otherwise ordered by the court for good cause shown.” It is the responsibility of the custodial parent to
provide documentation of any restrictions on a non-custodial parent. Duplicate copies of report cards and other
written communications mailed to a student’s home will be made available to non-custodial parents upon their
request. If a person not known to school officials attempts to contact or pick up a child at school, a photo ID
and other verification of identity/relationship to a student (including confirmation with the custodial parent)
may be required before releasing the student.



STUDENT INFORMATION

A Student Information Update form is distributed to students at the beginning of each school year. Any change
of address, telephone number, legal guardian information, custody status, medical information, or emergency
contact information must be reported to the main office. Accurate information is essential in case of illness or
emergency. Parents/Guardians should carefully consider who they designate as fiemergency contactso for
their children. By listing individuals as fiemergency contactso, parents/guardians are authorizing these
individuals to pick up their children from school when a parent/guardian cannot be reached.

Montgomery County Public Schools typically release “directory information” of students in certain school
publications and to certain outside organizations per division policy 7-1.3. Military recruiters often request
“directory information” of all juniors and seniors to be used by them specifically for armed services recruiting
purposes and for informing students of scholarship opportunities. Division policy 7-1.3 allows us to disclose
only the names and addresses of present and former students to military recruiters without prior written consent.
However, federal law requires us to include telephone listings in the information provided to military recruiters,
upon their request, unless a parent/guardian advises us that they do not want this information disclosed. If you
do not want Auburn High School or Montgomery County Schools to disclose this information to military
recruiters, you must notify the Auburn High School Guidance Office in writing.

At the beginning of each school year, parents/guardians will be asked to sign a “Directory Information Consent”
form. This form will grant Montgomery County Public Schools the right to photograph your child and use
his/her picture, silhouette, or other reproductions of your child’s physical likeness in connection with
advertisements, publications, and/or videotapes of Montgomery County Public Schools. These reproductions
may include an exhibition, Internet web page, incorporation into a publication, a television broadcast, school
advertisement or promotion, or any other use of videotapes.

Military Connected Students
According to the Code of Virginia, school divisions shall identify newly enrolled uniformed services-connected
students. Students who have military connections will be coded in Power School accordingly:

O Active Duty: Student is a dependent of a member of the Active Duty Force (Army, Navy, Air Force,
Marines Corps, Coast Guard, or National Guard, the Commissioned Corps of the National Oceanic and
Atmospheric Administration, or the Commissioned Corps of the U.S. Public Health Services).

O Reserve: Student is a dependent of a member of the Reserve Forces (Army, Navy, Air Force, Marine Corps,
Coast Guard, or National Guard).

Please see the notice regarding student records and directory information in the Appendix at the end of this
handbook for an explanation of parent/student rights under the Federal Educational Rights and Privacy Act
(FERPA).

MEDIA RELATIONS

The Montgomery County School Board encourages the administration and individual schools to utilize media
releases as a means of informing the public of educational programs, activities, and accomplishments. News
and information concerning individual school events, personnel, students, and programs shall be released to the
press only with the approval of the principal (or his or her designee) and in accordance with all applicable law
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regarding confidentiality.

The School Board permits the interviewing of students during the school day when approved by the school
principal, appropriate supervisory staff and/or the division superintendent. These interviews will not disrupt the
educational program or cause undue confusion and shall be conducted under conditions approved by such
principal, staff member, or division superintendent. No interviews of students shall be conducted until a school
staff member has contacted the student’s parents or guardians. Representatives of the news media who wish to
conduct interviews are subject to all policies and regulations governing visitors to school property.

The division superintendent may permit the broadcasting of home athletic contests by radio or television in
accordance with the regulations of the Virginia High School League, provided that such broadcasting is done as
a public service or the sponsor of such broadcast is appropriate. [Division Policy 2-2.5]

PTO & ATHLETIC BOOSTERS

Eagle Pride is the joint organization of our PTO and Booster Club at Auburn High School. All
parents/guardians are encouraged support Eagle Pride through active membership and involvement. Eagle
Pride officers will be elected prior to the start of each new school year, and meetings are held monthly. Eagle
Pride is the parent fundraising and education organization for our school, and has been a constant support of our
academic and athletic programs. This group of dedicated individuals works tirelessly throughout the school
year to raise funds to provide everything from new microscopes for our biology classes to equipment for our
sports teams. They also fund breakfast for our students during SOL testing week and a “Celebration of
Success” cookout for students and staff at the end of each school year. Each spring they also sponsor
scholarships for our graduating seniors, and they provide a gift to each AHS graduate. Primary fundraising
activities include concessions for all home athletic events, management of Shelor Motor Mile’s Growing the
Future program (car raffles, etc.), and yard sales. Our entire school community benefits from the fundraising
efforts of Eagle Pride. However, certain student groups traditionally receive direct financial support from
Eagle Pride. Each student who participates in any activity at AHS that receive financial support from Eagle
Pride will be required to volunteer to work a minimum of one concession stand at one AHS home athletic
event. The work can be performed by the student or a family member on their behalf.

The Eagle Gridiron Club (EGC) is the booster organization for the AHS football teams and operates
independently of Eagle Pride. The primary purpose of the EGC is to provide support and assistance to the AHS
football program and stimulate and sustain an enthusiastic interest in the football program among parents,
football players, the AHS student body, and members of the community. Membership in the £GC is open to all
parents of AHS football players as well as any other community members interested in supporting the AHS
Football Program.

STUDENT FEES
The only approved student fees for the 2018-19 school year (as specified in Policy 3-3.12) are:

Hall Locker Fee $ 6.00 Class Dues: Freshman $ 6.00

Gym Locker Fee $ 4.00 Sophomore $ 8.00

Parking Pass $11.00 Junior $11.00
Senior $16.00

Students who plan on driving to school will be required to register their cars and purchase a Parking Pass.
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Student fees are collected during the weeks prior to the opening of school, at summer orientation & open house,
and the first few days of school. Stopping by the school to pay your fees prior to open house is a great way to
beat the crowds! Requests for fee waivers must be submitted in writing to the school principal.

There are no textbook rental or library fees. However, students are responsible for lost or damaged books. Any
assessed fines or replacement costs must be paid prior to the end of the school year. These obligations must be
taken care of before a class schedule for the following school year can be mailed home in the summer.

Online Fee Payment (“My School Bucks”): To pay student fees online, log in to mySchoolBucks, the same
online payment system parents/guardians use to put money in a student’s school lunch account, and click the tab
at the top of the screen for the School Store. There is a link on the AHS homepage to mySchoolBucks (under
the “For Parents” tab). The School Store accepts Visa, Mastercard, Discover and check draft (No American
Express). There is no additional fee for using online fee payment (unlike the school nutrition side).
Parents/Guardians can pay fees online at any time. Our Virtual Ed Lab is open for anyone who wants to pay
those fees online with assistance during Open House. Whenever paying fees online, please print out the receipt.
Students must present a receipt at school to receive locker assignments and parking passes.

Check Return Policy: Montgomery County Public Schools uses an outside vendor to process returned checks
submitted to our schools. This includes all checks written to the school for any fees/payments. In the event of a
returned check, all communication about the check will come directly from the outside vendor, not from the
school. The vendor will contact the writer of a returned check by mail and by telephone in order to make
arrangements to pay before an attempt is made to collect the check electronically. Each returned check is
subject to the applicable state returned check fees.

SCHOOL INSURANCE

All AHS students will be given the opportunity to purchase school insurance. Various levels of coverage are
available at exceptionally reasonable rates. Forms will be sent home the first day of school, and insurance may
be purchased within the first three weeks of the school year.

DELINQUENT DEBTS

Any student who has a delinquent or outstanding debt — library fines, charges for lost/damaged books, unpaid
fees for uniforms, unresolved accounts for fundraisers, etc. — will not be allowed to participate in any
extra-curricular event sponsored by the school for which there is a cost. Such activities may include sporting
events, dances, prom, and some field trips. Any student attending an extra-curricular activity while on the debt
list will be subject to disciplinary action. Payment of these debts should be made to the school bookkeeper.
Debts incurred in the preceding school year are carried over to the current year. Students who have any
unsatisfied debt from the previous school year will receive a fiDebt Slipo in the summer mailing in lieu of
their class schedule. Students who wish to have a copy of their schedule before the first day of school,
may pick up their schedule in the AHS main office only after satisfying all debts. Seniors having
unresolved debts may be barred from participating in graduation ceremonies.

TEXTBOOKS

Each student is issued a textbook for each course free of charge. The textbook then becomes the responsibility
of the student. Lost or damaged textbooks must be paid for by the student to whom the textbook was issued.
Students should be careful with their textbooks as the cost for replacements continues to rise drastically.
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SUPPLY LISTS

There are no generic supply lists of items needed by each course or grade-level. Every high school student's
schedule is unique, each with his/her own electives and with possibly different teachers for core subjects. Once
students receive their schedules, each individual teacher will let them know what they need for their classes.
Typically, all that is needed is a notebook (some teachers may specify a spiral or 3-ring binder), pens, and
pencils. Some specialty classes may require specialized equipment/supplies. We do not sell or provide
"agendas" or assignment books to students. Students who wish to use an assignment book should purchase one
from a local retail store.

SCHOOL STORE

The AHS School Store is located on the first floor, just behind the main staircase in the academic wing. The
store has a limited supply of basic classroom materials for sale each morning along with some Auburn High
School Spirit wear.

CLASSROOM MATERIALS

It is the responsibility of each student to bring his/her pen or pencil, textbook and any other appropriate
materials to each class session. Additional materials may be required in certain courses. Each teacher will have
their own means of addressing failure to be prepared for class. A student may not be given, or choose to take, a
“tardy” in order to leave class for retrieving materials needed for class. Chronic problems may result in a
referral to an administrator for further disciplinary action.

Students taking PE are required to wear appropriate PE attire. The purpose of wearing the required clothing is to
ensure safety, comfort, and proper attire for all physical activities. Students must dress-out for PE class with the
appropriate clothing (shorts and t-shirt), white sport socks, and athletic shoes in order to participate in PE
activities. Chronic problems may result in a referral to an administrator for disciplinary action.

LOST & FOUND

PE uniforms and equipment should be turned in to the PE teachers; library books should be turned in to the
librarian. All other found items should be turned in to the main office. Lost textbooks will be given to
department heads and may be claimed before or after school. Students who have lost anything should check the
lost and found (in the main office) several times. Due to limited space, students should claim items as quickly
as possible. The school is not responsible for unclaimed items left in the Lost and Found.

LOCKERS/PERSONAL PROPERTY

Individual lockers in the hall and gym locker rooms are made available to all AHS students. A minimal fee is
charged for locker upkeep and locks. Hall lockers are assigned to students as fees are paid on a
first-come/first-served basis. Hall lockers are designed to hold books, school supplies, and limited personal
items brought to school. Students are discouraged from storing money or any items of value in their lockers.
Students are responsible for the security of their own belongings and valuables; AHS cannot assume
responsibility for any lost, stolen, or damaged personal items. Students must safeguard their own belongings by
locking their lockers and keeping their combinations secret. Anyone who forgets his/her combination should see
the administrative assistant in the main office. Students should close their locker doors firmly and spin the
combination dial before leaving. If a locker does not lock properly, the student should report to the
administrative assistant in the main office for reassignment to a different locker until theirs is repaired. No
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personal padlocks are permitted on school lockers. Many students choose to leave their lockers unlocked
and share lockers; we strongly discouraged both practices. Unlocked lockers are targets of theft, and students
are responsible for the contents of the lockers to which they have been assigned. During PE, students
should secure all personal belongings other than clothing in their hall lockers. Gym lockers are not large
enough to accommodate large items (i.e. backpacks, large coats); these items should be secured elsewhere
before coming to PE. No personal items may be left unsecured in PE Locker Rooms at any time.

Although AHS cannot assume responsibility for any lost, stolen, or damaged personal items, such incidents
reported to an administrator will be thoroughly investigated, and every attempt will be made to help recover the
item(s). Students may also report suspected theft to the school resource officer.

Lockers are school property and remain at all times under the control of the school, but students are responsible
for the care of their locker. Lockers are not to be defaced by markers, stickers, tape, etc. or subjected to the use
of excessive force. Lockers should be kept free of trash and excessive accumulations of clothing. Students will
be held financially responsible for repairs needed to their locker as the result of intentional damage or
negligence. School authorities also reserve the right to search lockers, bookbags, and other personal property
when there is reasonable suspicion that property will be found that violates school policies and regulations, or
may be harmful to the school or students. Students may be required to empty their pockets as well. School
authorities may seize any illegal, unauthorized, or contraband materials discovered in a search.

ACCIDENTS & SAFETY

Students are expected to conduct themselves in a safe and orderly manner at all times while at school.

Adequate adult supervision is provided during all school-sponsored activities to ensure the safety and welfare of
students as well as to make sure students behave appropriately. Every effort is made to create and maintain the
safest environment possible for our students and staff. While safety is a priority, accidents will occur. Anyone
who is injured on school grounds should report the injury to a teacher or the administrative assistant in the main
office immediately. The principal must be notified and an accident form must be completed.

The office is equipped to handle only routine treatment of minor injuries (i.e. band-aids, etc.). Contact with a
parent/guardian will be attempted for injuries or emergencies of a more serious nature. It is important that a
reliable daytime telephone number at which a parent/guardian may be contacted, and the name and telephone
number of an emergency contact person, be on file and kept current for every student. It is the responsibility of
the parent/guardian to update this and pertinent medical information as needed.

If a parent cannot be contacted, a student who is seriously injured or ill will be transported to the nearest
medical facility for emergency treatment.

SCHOOL NURSE

A school nurse is scheduled to be at AHS during regular school hours every day throughout the school year.
The school nurse will assist the office staff with the administration of medications, investigate and evaluate
student complaints of illness, evaluate and treat injuries, and make other health-related decisions. Students may
be referred to the school nurse for a variety of health-related concerns. Students also may schedule an
appointment with the school nurse to ask health-related questions. Students who wish to see the nurse during
the school day must obtain a clinic pass from their teacher before reporting to the nurse. Except in the
case of an emergency, the nurse will not see a student without a clinic pass.

14



MEDICATIONS

In general, students may not have any type of medication (including cough drops, vitamins, etc.) in their
possession while on school grounds (Division Policy 7-5.2).

All doctor-prescribed medications, as well as non-prescription (“over-the-counter”’) medications, must be taken
under the supervision of school personnel. If a student must take medication during school hours,
parents/guardians are requested to deliver the medication to an administrator, school nurse, or one of the
administrative assistants in the main office. A medication form should be completed according to the
guidelines that follow (a copy of the form is provided in the Appendix or may be obtained from the main office).
All medications should be in their original container and clearly labeled with the student’s name. Written
permission to administer any medication must include the name of the medication, the required dosage of the
medication, and the time(s) the medication is to be given. School personnel will follow procedural guidelines
for the administration of medications (Division Policy 7-5.2). All medications will be stored in the clinic, and
all administration of medication will be handled through the clinic.

Parents/Guardians should pick up any unused medications at the end of the school year. Medications not
picked up within one week of the last day of school will be disposed of.

Prescription Medications - School personnel may give oral prescription medication to students only with a
physician/dentist/licensed nurse practitioner’s written order and written permission from the student’s parent or
guardian.

Non-prescription Medications - School personnel may give oral non-prescription medication to students only
with written permission from the student’s parent or guardian. Oral non-prescription medications will be
administered for no longer than three (3) consecutive days after which time a written order from a
physician/dentist/licensed nurse practitioner must be presented.

Exceptions for Certain Medications T Prescription medications needed in a medical emergency such as
inhalers, epi-pens, or glucose tablets may be kept in the possession of a student and may be self-administered
only with a physician/licensed nurse practitioner’s written order and written parental permission that are on file
with the school. Students in grades 9-12 may self-administer non-prescription medications under the
following conditions:

O Written parental permission for self-administration of specific non-prescription medication is on
file with the school

The non-prescription medication is in the original container and appropriately labeled with
manufacturer’s directions

The original container is appropriately labeled with the student’s name

The student possesses only the amount of non-prescription medicine needed for one school
day/activity.

O¢
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Special provisions for preparing and administering medications on field trips and other unique
circumstances will be handled by the school nurse when applicable.

15



Students who have any medication in their possession while at school in violation of the medications policy
may face serious disciplinary action. Any student in possession of prescription drugs that are not prescribed to
that student or the intentional misuse of prescription (or non-prescription) drugs to elicit an intoxicating effect
will be subject to disciplinary action in accordance with the guidelines for the possession or being under the
influence of alcohol and other drugs, as stated in MCPS Policy 7-3.1. Sharing, borrowing, distributing,
manufacturing or selling any medication (both prescription and non-prescription “over-the-counter”
medications) is prohibited and may result in a recommendation of expulsion. Under state law, students who
violate this policy are subject to severe disciplinary action in accordance with the Code of Conduct and the
Alcohol and Other Drugs Policy. Additionally, permission to self-administer prescription or non-prescription
medications may be revoked if the student violates this policy. Referral also may be made to law enforcement
officials (see complete Alcohol and Other Drugs Policy in the Student Code of Conduct, MCPS Policy 7-3.1).

Using any medicine or an ingredient of medication for purposes other than the medicationds intended
purpose will be considered a violation of the Alcohol and Other Drugs Policy.

VISITORS

All exterior doors to AHS will be locked at 8:15 AM. After 8:15 AM, anyone wishing to enter AHS must do

so through the front doors and will be “buzzed” into the Main Office. Throughout the school day, all exterior
doors are to remain locked at all times. Students must not open these doors for anyone they do not know.

All visitors to the school must register in the main office. Signs on exterior doors will direct all visitors to enter
through the front doors and sign in with the main office. All visitors must have their driveros license or other
government-issued identification card with them. Adult visitors need a valid ID to be permitted beyond the
main office area. Any minor who is at a school as a visitor must be accompanied by an adult.

Upon their arrival, visitors will alert the main office of their arrival by pushing the call button. All visitors will
be asked to state their name and purpose for their visit and should have a photo ID ready to display, if
requested. Office staff will review any recent information regarding persons of interest/concern prior to
allowing entry. The following individuals will NOT be granted entry:

Unknown persons or those who cannot produce ID.

Anyone whose purpose is unclear, or has no legitimate reason to visit the school. These
visitors will be encouraged to call the school and make an appointment.

Minors who are not students without an adult who has a legitimate reason for the visit.

O¢ O«
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Visitors approved for entry will come directly to the main office to sign-in. Each visitor in a group must be
approved individually. Also, care should be given not to hold the door for individuals not in your party. They
must be buzzed in separately.

Students are not allowed to bring visitors to the school or have them visit during school hours. Only
parents/guardians with custodial rights, those individuals listed on the student registration/update form as
approved visitors, and individuals with official school business will be allowed to make contact with students at
school. Parents/guardians may authorize other individuals to visit their child at school. However, such visits
may be subject to certain limitations, and will require the approval of an administrator. A photo ID and other
verification of identity/relationship to a student may be required of any visitor.

In the office, all visitors will register on the CCSS Identi-Kid System (includes the taking of a digital photo) and
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be provided a visitor badge. Visitors with office business should remain in the main office while they wait for
their meeting. If the visitor is requesting access to students (classroom, dining commons, etc), they must be
cross-checked with student contacts as listed in Power School, or be on an approved volunteer or service
providers list. Parents should make the school aware in writing if any other visitor should have access to their
child (Being an emergency contact does not provide unlimited access to a student).

All visitors will also be subject to a Sexual Offender Auto-Check. Visitors will scan their Driver’s License at
the CCSS station. It does not have to be a Virginia Driver’s License. Visitors without a valid ID will not be
permitted beyond the Main Office, unless they are a minor accompanied by a registered adult visitor.

All visitors must receive a visitoris badge from the main office before proceeding to any other intended
destination in the school. This visitor’s badge must be worn/displayed by the visitor at all times while in the
school. Visitors must go to their approved destination only, and then return to the Main Office. At no
time should a parent/guardian or other visitor interrupt a class to attempt contact with their child or a
teacher. Students will be called from classrooms to meet with approved visitors in the office. All visitors
must sign-out through the main office at the conclusion of their visit and leave through the main
entrance.

SEX OFFENDERS ON SCHOOL PROPERTY

Per Division Policy 2-3.6, “No adult who has been convicted of a sexually violent offense, as defined in
Virginia Code Section 9.1-902, may enter or be present upon public school property, during school hours and
during school-related and school-sponsored activities, unless: (i) he is a lawfully registered and qualified voter,
and is coming upon such property solely for the purposes of casting his vote; (i1) he is a student enrolled at the
school; or (iii) he has obtained a court order allowing him to enter and be present upon such property, and is in
compliance with terms and conditions of the order.”

All Montgomery County Public Schools utilize driver’s license scanners with a sexual offender auto-check
program for visitor registrations. This system will run the names and birthdates of visitors through the sexual
offender registry.

The Administrative Assistant will attempt to confirm the information in the database to conclusively determine
if the visitor is on the registry. Any visitor whose name and/or birth date triggers a warning within the
sexual offender registry will be will be denied entrance and will be asked to leave the premises.
Unfortunately, the Sexual Offender Registry is not perfect and there is always a possibility that a person’s name
and/or birth date could trigger a “false positive.” It is our practice to treat all registry alerts as valid until
conclusively proven otherwise. Any alert that cannot be readily identified as a “false positive” will result in the
visitor being asked to leave school premises and/or contact local law enforcement.

Any visitor who is denied entrance will be provided with the Reported Sex Offender Protocol sheet. If a visitor
is uncooperative, or wishes to challenge the information on the registry, the school should contact local law
enforcement for assistance.

For visitors who flag the system but leave when asked, the school will still notify local law enforcement of the
incident on the day of its occurrence. Visitors who believe that there is a mistake should call the school and
make an appointment to discuss the matter further with the principal and work with our local law enforcement
to ensure that the situation is appropriately addressed. We appreciate everyone’s cooperation and understanding
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in such matters. Our ultimate is to protect our students and uphold the law. We do this with the safety and best
interest of our students in mind.

UNAUTHORIZED PERSONS ON SCHOOL PROPERTY
Unauthorized persons should not be in the school building or on school grounds at any time without the
permission of the principal. Unauthorized persons include, without limitation, the following:

Students not assigned to AHS

Students suspended or expelled from any MCPS school

Students advised by the principal or assistant principal to leave school grounds

Any person who has not obtained a visitor’s pass from the main office (not an approved visitor)
Any person previously warned not to be on school grounds

Any other person not having official business at the school

Any person who is causing a disruption of the programs or activities

O¢ O¢ O¢ O¢ O¢ O¢ O

Citizens and parents/guardians whose conduct is not disruptive of the normal school operations are always
welcome to observe the operations of the school, but should first obtain permission from the principal’s office.

Teachers are obligated to inform the principal of any unauthorized person they find on the premises. Any
unauthorized person will be asked to leave the grounds at once. An administrator may enlist the aid of law
enforcement officials to remove any unauthorized person from the school grounds refusing to leave on their
own or whose actions are disrupting the school’s instructional or extracurricular programs.

TRESPASSING

Per Division Policy 2-3.6, “No one shall be in a school building after school hours unless he/she is on official
school business, is participating in a supervised school activity, is authorized by the administration, or is a
spectator at an activity open to the public. It is unlawful for any person to enter a school at nighttime without the
consent of an authorized person except to attend an approved meeting or service. It is prohibited for any
person, whether or not a student, to enter or remain on any school property, including school buses, in violation
of (1) any direction to vacate the property by an authorized individual, or (ii) any posted notice which contains
such information, posted at a place where it reasonably may be seen. Persons violating these provisions of state
law may be prosecuted. For purposes of this policy, school principals are ‘authorized individuals,” and may
direct persons to leave school premises and, in appropriate circumstances, issue no trespassing directives.”

GUIDANCE & COUNSELING SERVICES

The guidance office is located across from the main office. Assistance is available in planning and scheduling
classes, working through problems and concerns, career counseling, consultation, student appraisal, college
information, educational placement, student information/records, and arranging parent conferences. Our
counselor can also assist with crisis prevention and intervention as well as make individual and group
counseling available to students. Private therapists not employed by MCPS are not allowed to work with
students on school property during the school day. Parents/guardians will need to work out arrangements to
have these services delivered to their children outside of the school day.

Parents/guardians are invited to call or schedule an appointment to meet with our guidance counselor to discuss
concerns about their child at any time. Consultation with a guidance counselor concerning a variety of issues is
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offered to parents/guardians. Assessment and appropriate referral information about available community
resources are among the services provided to parents/guardians upon request. Parents/Guardians may telephone
the AHS guidance office directly by calling 382-5164.

Students and their parents/guardians and are encouraged to use the career center adjacent to the guidance office.
The career center has a file of catalogues and literature on numerous institutions of higher learning, information
on admission to college, financial aid, and college majors. Information on specific jobs within a given career
field, and which jobs are currently needed, is available to help students determine possible career choices.
Computers and computer software related to colleges and careers are also available. AHS is fortunate to have a
career coach available to our students. The Career Coach works for NRCC, providing career coaching services
to Auburn HS students. The Career Coach is an employee of NRCC, but maintains a work space and access to
students at AHS. The Career Coach’s job is to work with students, parents, businesses, high school and college
faculty and administration in order to provide information related to jobs, careers, training, financial aid,
planning, and support for students in the 9" through 12" grades. At AHS, the Career Coach’s activities

have included:

Career Assessments for all sophomores.

Classroom presentations regarding career readiness, soft skills, financial aid, early college
programs.

One-on-one and small group meetings related to career planning activities, scholarships,
applications, essays.

Working with guidance and faculty on Sophomore Career Day at NRCC.

Coordinating activities for NRCC placement testing, the Jumpstart program, on-site NRCC
registration, and NRCC orientation.

O« O¢ O«
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Except for emergency situations, students will not be allowed to go to the guidance office from class without an
appointment or pass. Students are encouraged to make appointments by stopping by the guidance office before
or after school or during lunch. Once in the guidance office, students will be required to sign in and out to
document the time they spent there.

HEALTH & PHYSICAL EDUCATION

All students in grades 9 and 10 are required to participate in health and physical education (HPE) unless
excused by the principal. A signed statement from a physician must be filed in the principal’s office stating the
reason why a student is unable to participate in physical education and how long the student will be exempt.

Dressing-out and active participation are essential for physical development and success in the PE program. If a
student is unable to participate in PE because of illness or injury, a note from his/her parent/guardian is required
to excuse the student, and will be accepted for up to three (3) days per 9 weeks. A note from a physician is
required if more than three days will be missed.

All PE students will be required to dress in appropriate PE attire. Students who fail to dress appropriately
for PE may still be required to participate in physical activity that can be done in the clothing they are
wearing and/or to complete alternative written assignments. Failure to dress appropriately for PE class
repeatedly will result in a lowering of the grade and disciplinary action. Students are not required to
purchase or wear a specific school PE uniform. Instead, students will be required to wear some type of
athletic shorts or sweatpants, a t-shirt, white socks, and athletic shoes while participating in PE activities.
Shorts must not be cut-offs and they must not have any buttons, zippers, etc. All clothing worn during PE
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activities must be in compliance with the current AHS dress code. Specific guidelines regarding other
restrictions and expectations in HPE will be distributed to students in writing by their HPE teachers during the
first week of school.

PE clothing must be different from those clothes worn to school. PE clothing and shoes are to be kept in a
locked gym locker while at school and should be taken home to be laundered regularly. There is a $4.00 fee for
all students who take PE to cover the cost of a gym locker.

Portable fipop-upo changing rooms are available in the girlsé and boysd locker rooms for use by anyone
who would like more privacy while changing.

Health Education is part of the PE curriculum and will be taught by the HPE staff. PE classes alternate when
they meet in classrooms for health instruction. Family Life is taught as part of the Health curriculum. Further
information and a copy of the Family Life curriculum are available in the main office and the AHS library.

DRIVER EDUCATION

A course in driver education (classroom) is included in the 10" grade PE curriculum. This course satisfies the
DMV requirements for classroom instruction in driver education. In addition to meeting the goals and
objectives of this course, students must also meet the number classroom instruction hours required by the DMV.
Make-up instructional hours may be provided by any certified driver education teacher with the prior consent of
the student’s regular driver education teacher. It is the student’s responsibility to make arrangements for any
necessary make-up work and to provide documentation of the hours completed.

Classroom driver education may also be offered in summer school at a cost to students. MCPS does not offer
Behind-the-Wheel instruction. Students who wish to take Behind-the-Wheel instruction must make
arrangements with an independent driving school at an additional cost to students.

Applications for an instruction permit require certain documentation from the school. If applying for a driver’s
license, the applicant must furnish proof of current school enrollment with good academic standing or proof of
completion of high school or other education program. Since the form requires the signature of the principal
and/or the driver education teacher, requests for this form must be made at least one day in advance.

ADVANCED PLACEMENT

Advanced Placement (AP) courses are taught at AHS for those students whose academic abilities and
achievement allow them to pursue areas of individual interest and strength at a higher level. AP courses
currently offered at AHS include English, Calculus, History, Government, and Art. Other AP courses are
available on-line through the Virginia Virtual AP School. All AP courses are taught with the pacing and
workload of courses taught at colleges. We encourage careful consideration regarding students’ academic
abilities as well as their overall readiness before pursuing one of these courses in high school. A “College Zone
Study Hall” may be made available to students who are taking any combination of 3 or more AP and DE
courses in the same school year.

DUAL ENROLLMENT

Dual Enrolled (DE) courses are made available to AHS juniors and seniors through an agreement between
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MCPS and New River Community College. By taking DE courses, students will have the opportunity to earn
college credits_while still in high school. These courses are provided at no cost to students. Students are
encouraged to consider this opportunity whether it is to prepare for their future career, save money on college
tuition, or ease their transition to college. NRCC admission requirements must be met, and students wishing to
take a DE course must start this process during the previous spring in order to apply to the college and be ready
to start on their first day of classes. The guidance office provides assistance in the application process and in
arranging the high school schedule to facilitate the college schedule. A “College Zone Study Hall” may be made
available to students who are taking any combination of 3 or more AP and DE courses in the same school year.

VIRGINIA VIRTUAL AP SCHOOL/EARLY COLLEGE SCHOLARS PROGRAM

Students who are unable to take certain courses at AHS due to availability or scheduling conflicts may choose
to participate in this program. A complete list of course offerings is available in the guidance office. In order to
participate in the Early College Scholars Program, students must meet certain criteria. This information is also
available in the guidance office.

SOUTHWEST VIRGINIA GOVERNOR'S SCHOOL (SWVAGS)

The Montgomery County School Board has established funding for students from MCPS to attend the
SWVAGS in Dublin, VA. Students must meet established criteria and complete an application to attend the
SWVAGS. Selected students attend the SWVAGS for a half-day to take science, math, and research classes. A
complete list of course offerings and other information about SWVAGS is available in the guidance office.

SCHEDULING OF CLASSES

A Master Schedule of classes to be offered at AHS is developed based on the course registration information
supplied to the guidance office in the spring. Our first priority is to ensure the availability of courses required
for graduation. Every effort is made to accommodate all course requests when developing individual student
schedules; however, students are sometimes enrolled in an elective course that they did not request due to the
availability of personnel and resources. Some courses listed in our Registration Guide may not be offered due
to insufficient student interest and/or the availability of personnel and resources. Some course requests cannot
be honored even if a course is available due to conflicts with times when required courses are offered. Also,
some students may be placed in classes designed to help them improve their SOL scores (i.e. Freshman
Transition courses or our SOL Review elective course for juniors and seniors). All students are expected to
have a full schedule of classes (5 periods). Student Aide positions or Study Halls will NOT be options for
periods in which there are courses available that a student has not previously taken and passed (except as may
be provided for students taking 3 or more AP/DE courses in the same school year).

English Classes: To address the needs of students who have struggled to meet SOL Reading and Writing Test
requirements, MCPS provides needs-based, high school classes to prepare students for success. Students are
assigned to classes based on SOL test scores and performance on a screening assessment. Parents will be
informed if their student has met the placement criteria.

Math Classes: MCPS provides a comprehensive mathematics program to promote the achievement of every
student. A key component of our program is ensuring that all secondary students are placed in mathematics
courses that deliver an appropriate level of challenge. All MCPS high schools collect and analyze multiple
pieces of student data in order to make placement decisions, including grades, test scores, and teacher
recommendations. Parents will be informed of mathematics placement decisions for the coming school year
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prior to the end of the current school year. Students who have successfully completed Algebra Il may
register for elective Mathematics courses of their choosing.

We welcome input from parents/guardians in planning the best possible schedule for their child. While we
discourage requests for specific teachers, we encourage parents/guardians to share with us their insights about
their child as a learner and the type of learning environment in which their child experiences the most success.
In placing students we will also consider past experiences students have had in classes and significant concerns
that cannot be resolved in other ways. Extenuating circumstances will be considered on a case-by-case basis.

AHS utilizes a Hybrid Schedule when developing a Master Schedule of Classes. The Hybrid Schedule
combines the best of the two major scheduling formats. In a Hybrid Schedule, classes are offered in varied
lengths of time during a semester or for the entire year. Within the school day, we have three (90-minute)
Block Periods and two (45-Minute) fiTraditionalo Periods. The 45-minute periods meet every day for the
entire school year. The 90-minute block periods meet every day for a semester; students then get new classes
for the second semester. In some cases, two courses will “share” the same Block Period so that both courses
can meet for the entire school year in a way that the teachers agree upon. This arrangement is most common in
advanced-level courses (Honors, AP, and DE). The Hybrid Schedule provides flexibility in scheduling each
course into the type of format that best fits its particular instructional needs. Administrators work with the
faculty to determine the specific scheduling of courses within the flexible schedule based on our course
offerings and student population. Therefore, the bell schedule may vary slightly each school year.

SCHEDULE CHANGES

Because scheduling is dependent on extensive program planning in the summer months, schedule changes are
discouraged once the school year has begun. In extenuating circumstances, requests for schedule changes may
be initiated through the guidance office, but a change requires the approval of the principal. Once school
begins, requests for schedule changes must be submitted to the guidance office on the appropriate form within
the first five (5) days of school; a parent/guardian signature is required on this form. Schedule changes will
only be considered for the following reasons:
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If you are scheduled for a class in which you have previously earned credit (course taken and passed in
regular session or summer school).

If you are scheduled in a duplicate class.

If you are enrolled in a class out of sequence (you must repeat a failed course before you can advance to
the next level).

If you wish to exit a course sequence (band, chorus, a part II, III or IV of a course, etc.).

If you do not have a complete schedule (5 classes each semester).

If you are a SENIOR and you are not enrolled in a course required for spring graduation.

If you are assigned to a teacher with whom you have previously taken a class and failed, we will make
every effort to reassign you to another class/teacher if that option is available.
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Schedule changes will be approved based on the availability of courses, class sizes, and whether or not the
requested change can be made to work with scheduling required courses. Making changes to student schedules
may take several days after requests are received. Students must follow their old schedule until any changes
are finalized and the paperwork is processed.

DROPPING COURSES
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Students may drop a course within the first fifteen (15) days of membership in a traditional-schedule course,
and within the first eight (8) days of membership in a block-schedule course with no grade penalty. If a student
drops a course after these established limits, the course grade will be recorded on the high school transcript
as a AWFo for the term/year in which the course is dropped (computed as an fiFo for high school GPA).
Once the course is dropped, the student will remain in the class until an appropriate placement can be arranged.
Levels in a subject (i.e. dropping to a lower level Math course) may be changed up to three (3) days after the
issuance of the 9-weeks grade report. All such requests should be made in writing (with a parent/guardian
signature) to the guidance counselor, and must be approved by the principal. (Division Policy 6-6.2.)

After the official drop/add window, any requests to drop a class that requires an EOC/SOL Test must be made
on the MCPS SOL EOC STUDENT SCHEDULE CHANGE REQUEST form. Such requests will only be
considered for approval in extenuating circumstances. Such requests will require the approval of the guidance
counselor, principal, and director of secondary education.

Requests to Omit the Grade/Credit (Division Policy 6-6.2) T Parents/Guardians may request that grades for any
high school credit courses taken in middle school be omitted from the student’s transcript and the student not
earn high school credit for the course. Such a request must be made (on the appropriate form) to the high
school registrar by October 1 following the completion of eighth grade. Any high school credit course for
which an F was reported will automatically be removed from the student's transcript. Additionally, when a
student re-takes and completes a class in high school that was taken for high school credit in middle school, the
middle school grade will automatically be removed from the student's transcript. Parents/Guardians of
students who transfer to Montgomery County Public Schools at the beginning of the ninth grade year
must request that grades for high school credit courses taken in middle school be omitted from the student’s
transcript within ten (10) calendar days of enrollment. Once omitted from the transcript, the credit cannot be
reinstated. Exceptions to these provisions may be granted by the principal in cases of extenuating
circumstances.

WITHDRAWAL/TRANSFER PROCESS

If a student intends to leave AHS and enroll in a different school, the student needs to complete a Withdrawal
form. Withdrawal forms should be obtained in the Guidance Office. It is the student’s responsibility to return
all textbooks, library books and supplies issued to them. In addition, all outstanding charges/fees should be paid
to ensure timely forwarding of student’s records and transcripts to the new school. Students should be aware
that leaving school without properly notifying the Guidance Office and providing the appropriate
documentation, could reflect a “dropout” status on the student’s school record.

HOMEBOUND INSTRUCTION

The Montgomery County School Board shall provide homebound instruction for students who are confined for
periods that would prevent normal school attendance based upon certification of need by a licensed physician,
clinical psychologist, nurse practitioner or psychiatrist. Termination of homebound instruction shall be certified
by a licensed physician, clinical psychologist, nurse practitioner or psychiatrist.

Upon request of the student's parent or guardian, and provided such request is recommended by a licensed
physician, clinical psychologist, nurse practitioner or psychiatrist, the School Board shall furnish a teacher to
instruct the student at home. Any grades or credits earned shall be considered a part of the student's regular
school work and recorded as such at the student’s school. Grades and credit for the work shall be awarded when
it is done under the supervision of a certified teacher, a person eligible to hold a Virginia certificate, or other
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appropriately licensed professional employed by the School Board.

The division superintendent or his/her designee shall approve applicants for homebound instruction. Medical
forms must be maintained on file. While receiving homebound instruction, the student shall be counted as
present in school.

Forms are available in the AHS Guidance Office.

EXAMS

Midterms will be given according to a school-wide exam schedule at the appropriate times for each type of
course (Semester Block and Year-Long). At the beginning of each new course, teachers will advise students, in
writing, how exam grades will be averaged in calculating the midterm and final course grades. Mid-term
exams are mandatory for all students in all high school credit courses at the midpoint of each course. Students
may earn the privilege of being exempt from their final exams by meeting certain criteria (Division Policy
6-6.2).

EARNING VERIFIED CREDIT IN COURSES WITH SOL EOC TESTS

Students in grades 9-12 must meet the following criteria for the term to receive credit for the course:

1. Complete the Virginia Department of Education SOL end-of-course test examination. (An exception for
extenuating circumstances must have principal approval.)

2. Complete the essential understandings, knowledge, skills and processes in the VDOE Curriculum
Frameworks, while maintaining a passing grade in the course preceding the SOL end-of-course text
examination.

Teachers may consider a studentis EOC SOL test score in determining the studentés final course grade.

GRADES & REPORT CARDS

Report cards are issued each nine weeks and are sent home with students within five days after the grading
period closes (dates published on school calendar). The last report card is mailed home with the final course
grade and advancement to the next grade level indicated. Each nine weeks’ grade will be based on various
assessments such as written evaluations, homework, class participation, teacher observation and other
appropriate criteria. At the beginning of each course, teachers will advise students in writing of the relative
contribution of each measure toward their calculation of the 9-weeks grade, semester exam grade, semester
grade, and final course grade. Teachers are also responsible for maintaining proper documentation regarding
the assignment of grades (Division Policy 6-6.2).

Per division policy 6-6.2, high school grades, including final average, will be assigned according to the
following numerical scale:

A 90-100

B 80 but less than 90
C 70 but less than 80
D 60 but less than 70
F Below 60

24



All courses will use the above numerical scale with only letter grades recorded on the report card to indicate
performance. Plus and minus designation after the letter grade will not be used on report cards or permanent
records. Parents/Guardians are encouraged to call the guidance office to schedule teacher conferences if there
are any questions concerning report cards

Interim Progress Reports will be provided at the midpoint of each grading period as an update to the
electronic posting of grades in Parent Portal. Parents/guardians who do not have access to a computer
with an Internet connection may request a hard copy of their childds progress report from each
individual teacher.

The MCPS electronic gradebook is a powerful tool to assist with communication between home and school.
Should you have questions about what you are viewing, please contact your child’s teacher. As always,
parents/guardians are encouraged to schedule a conference anytime they wish to confer with teachers about
their child’s progress. Our staff is committed to each student’s success in school, and we greatly appreciate
parental input and support.

AHS HONOR CODE

Academic dishonesty (cheating) is a violation of the Student Code of Conduct (Division Policy 7-3.1). In order
to maintain the integrity of our coursework and evaluation procedures, Auburn High School has developed an
Honor Code. Students, at times, may be required to sign their name alongside the phrase, “Honor Code” when
completing an assignment. By doing so, students pledge that their work is in accordance with the Honor Code
of Auburn High School. The Honor Code is as follows: “I have neither given nor received unauthorized
assistance on this assignment.” \Whether written or not, the Honor Code applies to all assignments. The
Honor Code will be reviewed with students during the first week of school, and students will sign an
acknowledgement of their receipt and understanding of the Honor Code.

The following examples represent violations of the AHS Honor Code:

0 Academic Dishonesty/Fraud: Any deception deliberately practiced in order to secure academic gain.
Violations include, but are not limited to, forms of cheating, unauthorized work sharing, copying of
another’s work, crib notes, cheat sheets, verbal and non-verbal giving or receiving of answers or
assistance.

O Plagiarism: Quoting or using the ideas of another person or author without acknowledging that those
words were not your own. Such acknowledgement must be done through proper citation of the original
source, as determined by the teacher.

A further clarification and specific examples of plagiarism are provided in the Appendix.
Teachers will notify students of any suspected Honor Code violations and provide them with the
opportunity to address the alleged violation. Cases in which the teacher and student are unable to resolve

the matter, the student will be referred to an administrator for further investigation and to ensure that
due process is followed.
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Honor Code violations are divided into two categories:

Level I: These include those assignments that would be considered of an instructional classwork variety. Such
assignments include, but are not limited to:

Homework
Classwork
In-class group coursework

O« O« O¢

Teachers have discretion in deciding what consequence will be determined for Level I violations. Teachers must
state in their course expectations/syllabus what penalties will be imposed. Violations such as these do not
necessarily need to be referred to an administrator. It is up to the discretion of the teacher, and the consideration
of other extenuating circumstances, that determine academic consequences or disciplinary action.

Level 11: These include those assignments that would be considered primarily evaluative in nature. Such
assignments include, but are not limited to:

Quizzes *

Tests *

Group work

Research papers

Projects

Any other assignments that a teacher may choose to be bound under Level II.

O¢ O¢ O¢ O¢ O¢ O«

* Any unauthorized use of personal electronic devices during a test or quiz will be considered an Honor
Code violation.

Such Honor Code violations result in a zero for the assignment and will include a referral to an administrator for
academic dishonesty. If necessary, the administrator will further investigate the matter and ensure that
due process is followed. Type II Honor Code violations will be recorded on the student’s discipline record, and
students who continuously violate the Honor Code can be subject to further disciplinary action.

All assignments will be considered under the Honor Code unless stated otherwise by the teacher. Teachers must
specifically state if the Honor Code does NOT apply to a specific assignment.

Honor Code will be posted in all classrooms.

Students will receive NO warning for Honor Code Violations.

Students who are found to have knowledge of any form of academic dishonesty can be subject to
academic consequences and disciplinary action.

Not signing the Honor Code statement on an assignment/test in which the Honor Code is affect will
result in the assignment remaining ungraded for credit until the Honor Code statement is signed.
Refusal to sign the Honor Code will result in a grade of zero on the assignment.

O¢« O« O«

¢
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TUTORING

Students having academic difficulty should immediately contact their teachers in an attempt to resolve the
problem. Teachers may offer additional assistance outside of regular classroom time, or may suggest the
student receive extra help from a tutor. Students who need tutoring should contact the guidance office
regarding available resources.

Private tutors not employed by MCPS are not allowed to work with students on school property during the
school day. Parents/guardians will need to work out arrangements to have these services delivered to their
children outside of the school day.

VIRTUAL EDUCATION LAB

The Virtual Education Lab is open during the regular school day, 5 periods/day. Students are assigned to the
Virtual Education Lab to engage in a variety of virtual learning experiences. Such experiences may include
individual remediation to improve SOL scores, Project AIM courses, Virtual Virginia courses, MCPS virtual
courses, and online DE courses from NRCC. The Virtual Education Lab is supported by a Project AIM teacher
and a Virtual Ed Aide. Students who are interested in, or believe they would benefit from, one of our virtual
offerings should see the guidance counselor to discuss ways to utilize this resource.

PROJECT AIM

Project AIM (Academic Intervention Model) is a Montgomery County Public Schools division-wide initiative
to assist students who have encountered “roadblocks” to graduation. Through Project AIM, students who have
fallen behind their graduation cohort, or who are in jeopardy of not graduating from high school, are provided
an opportunity to work in a virtual environment to recover or earn credits. Any high school student who is
having difficulty meeting the requirements for high school graduation may be considered for Project AIM.

Students must be referred to Project AIM by the principal or the SAP Team. The MCPS On-Time Graduation
Counselor screens all referrals to determine eligibility. Based on the course(s) for which a student is seeking
credit(s), Project AIM teachers use PLATO Learning courseware and supplemental resources to design an
appropriate individualized plan of study for each student. The On-Time Graduation Counselor will work with
each student and the principal to determine the best path to graduation and develop an on-time graduation plan.

To be eligible for Project AIM, students must be enrolled in a Montgomery County high school. Project AIM
students must meet the requirements of the Virginia High School League to participate in VHSL activities; the
school administration will determine student eligibility based on VHSL regulations. Students are enrolled at
their home school and may be afforded all of the opportunities to which other students have access. Students
are accountable for all school policies and regulations while on the school campus.
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STUDENT ASSISTANCE PROGRAMMING TEAM (SAP)

The Student Assistance Programming Team assists students with accessing the resources they need to stay in
school, graduate on time, and prepare for post-secondary opportunities. The SAP Team meets on a regular basis
to review the progress of students who are referred to the team. The team gathers data to understand the
problems a student may be experiencing and to look for existing resources to help that student be successful in
school. Students can be referred by school faculty and staff, parents, fellow students, community members, or
the students themselves. To make a referral, contact the school guidance office to request a SAP Referral Form.
Completed forms should be returned to the guidance office. For more information go to:
http://www.mcps.org/cms/One.aspx?portalld=92248&pageld=4770035

STUDENT RECOGNITION

AHS has a several different programs that recognize students for academic excellence, academic improvement,
athletic performance, citizenship, community service, volunteerism, and other outstanding achievements.

Honor Roll T The Honor Roll is published each 9 weeks several days after the grading period ends.
Requirements for honor roll status are a GPA of 3.0 or better with no D’s or F’s.

O Departmental Student of the Month — Each month departments identify students who have demonstrated
particular proficiency in an academic subject, academic improvement, and/or a positive attitude in class.
These students’ pictures and written summaries of their achievements are placed in a display case in front
hall for the month. These students also receive a letter from the principal notifying them and their
parents/guardians of their selection as Student of the Month.

O Positive Behavior/Character Recognition — Once each week, students are recognized for outstanding
individual behavior or acts of character. Teachers and other staff members fill out nomination forms based
on their observations and interactions with students; these forms are then placed in a box located in the front
office. Twice each week, forms are drawn at random. During morning announcements, these students are
called to the office to receive a reward, and the reason for their referral is shared with the student body.

O Academic Letter T Students in grades 9-12 may apply for an academic letter by meeting certain guidelines
and earning a designated number of academic points. Please see the librarian for an application.

O«

Other Earned Privileges/Rewards for Academic Achievement T Students may earn a gold, blue, or red card
at the end of each 9 weeks by meeting the same criteria as honor roll. These cards then grant the student
privileges such as preferential parking, free or reduced admission to school functions, excusing a tardy to
class, and more.

HONOR SOCIETIES

AHS has two honor societies that recognize academic achievement by our students. There is the National Beta
Club and the National Honor Society. Each organization has a set of academic criteria that must be reached
before a student may be eligible to be inducted into the club. Below are the established requirements for the
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honor societies:

National Beta Club:

The National Beta Club stresses Academic Achievement, Leadership, Service, and Character. The national
qualifications for membership on the part of the student are: (a) worthy, moral and ethical character, (b) good
mentality, (c) creditable achievement, and (d) commendable attitude. The purpose of this organization is to
select, honor, and encourage students possessing these characteristics. However, specific standards of
membership (including academic requirements), the method of selection of eligible students, and their election
to membership are not established at the national level. An outline of the criteria for membership and the
selection process at AHS is available from the school sponsor for review by students, faculty, and parents.
Students who meet the standards upheld by the National Beta Club and AHS will be invited to an induction
ceremony.

Since the National Beta Club is a merit organization, members who fail to maintain a creditable record, or who
give evidence of personal conduct unbecoming members of this club, may be disqualified from membership.
“Personal conduct unbecoming members of this club” includes, but is not limited to, criminal activity, violation
of school rules, and other conduct which falls below the moral and ethical standards of the community.
However, the principal may at any time and for reasons which appear to him to be sufficient, disqualify a
member from the club.

National Honor Society:

By design, National Honor Society is more than just an honor roll. The national standards establish rules for
selection and continued membership that are based upon students achieving and maintaining outstanding
performance in the areas of scholarship, service, leadership, and character. Specific standards for any of the
criteria may vary from one school to the next as long as they do not fall below the national standards. At AHS,
we have established a set of criteria that must be reached before a student may be eligible for induction into our
chapter of the National Honor Society. An outline of our criteria for membership and the selection process is
available from the school sponsor for review by students, faculty, and parents. The selection process includes a
review of each candidate by a Faculty Council and notification of selected students to the principal for review
and approve prior to induction. Students who meet the standards upheld by the National Honor Society and
AHS will be invited to an induction ceremony.

All NHS members are expected to maintain the standards that were used as the basis for their selection.
Member obligations will be distributed to all chapter members. Likewise, discipline and dismissal policies will
also be published and distributed to all members. According to NHS guidelines, “When a chapter finds that
one of its members has either fallen below the standards by which the member was selected, . . . it may be
necessary to pursue disciplining the member.” The national guidelines require that certain procedures be
followed for discipline and dismissal of students in NHS. The processes and procedures contained in the NHS
guidelines have undergone significant review by school administrators and the courts. These are designed to
establish uniform national criteria and standards and to provide procedural safeguards for students.

SOL TESTS & VERIFIED CREDITS

SOL tests will be administered during the testing windows established by the Virginia DOE at the end of each
semester for semester block courses and at the end of the school-year for year-long courses. Opportunities to
re-take SOL tests failed in a previous school year or term are also provided during each semester. On the
high-school level, SOL tests serve two functions: (1) to determine school accreditation, and (2) to determine
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verified credit requirements for graduation. Eighth-grade SOL test scores are used as part of the multiple set of
criteria for determining the placement of students in certain 9" grade classes. Students must pass a certain
number of SOL tests in order to graduate. Specific information regarding the requirements for each
graduating class can be found in the registration guide and course description manual provided by the guidance
office every spring or by contacting our guidance counselor.

All students who are taking a course for which there is a SOL test will take the test at the end of the course
(unless they have met all of their verified credit requirements for that subject area). SOL tests are administered
at the end of the semester for block-schedule courses, and at the end of the school year for traditional-schedule
courses. Opportunities to re-take SOL tests failed in the previous school year or term are also provided.
Students must successfully pass both course requirements and selected SOL end-of-course (EOC) tests. A
course credit is the standard unit of credit earned when a student passes a course; a verified credit is earned only
when a student passes the EOC test for that course (Division Policy 6-4.2 & 6-4.3). EOC tests in English, math,
science, and a social science must be passed in order to earn verified credits.

For students who pass a course but fail the SOL test, remediation programs are available throughout the school
year and in the summer. “Expedited Retakes” is an option available to those students who meet the criteria for
“close to passing” as established by the state. If a student fails a course, the course must be repeated regardless
of the student’s score on the SOL test. Another option for students who are unable to pass certain SOL tests
after repeated attempts is “Locally Awarded Verified Credit” (LAVC). Some alternative tests are also
available. Students will be advised of their eligibility for these options on an individual basis.

Please see the notice of ASOL Information and Student Impacto in the Appendix at the end of this handbook.

PROMOTION & GRADUATION REQUIREMENTS

In high school, a student must pass English and earn a prescribed number of verified units of credit toward
graduation in order to advance to the next grade-level. Specific information regarding these requirements can be
found in the registration guide and course description manual provided by the guidance office every spring or
by contacting our guidance counselor.

SUMMER SCHOOL

Per division policy 6-3.14, Montgomery County offers a summer school academic program to high school
students for the purpose of providing them with the opportunities to retake one (1) high school credit course that
weas failed. Students who lack only English 12 and U.S. and Virginia Government to graduate may take both
of those courses in summer school and participate in summer graduation (See approval process below).

A student is strongly encouraged to attend summer school if they fail a core course(English, Math, Science,
History).

The School Board shall establish tuition fees for credit courses. Registration and tuition information will be
announced through the guidance office prior to the close of the regular school year so that families can plan
summer schedules accordingly. Tuition waivers are available by contacting the guidance office. Information
regarding summer enrichment programs offered by the school division and other enrichment opportunities is
also available in the guidance office.

APPROVAL PROCESS FOR EARLY GRADUATION
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Students who plan to meet all graduation requirements early, including those who lack only English 12 and U.S.
and Virginia Government after their junior year to graduate and wish to take both of those courses in summer
school, should initiate a meeting with our guidance counselor to begin the approval process. Planning to
graduate early should begin in the junior year. All required paperwork and deadlines are available from our
guidance counselor. All decisions to approve early graduation are made on a case-by-case basis. The process
includes the following steps:

1. The student will submit an explanation of why they want to graduate early and information about their
future plans to his or her counselor.

2. The counselor will complete the graduation check sheet, attach a transcript to the check sheet, and attach
a plan for completing all graduation requirements that remain.

3. The explanation and check sheet will then go to the principal for approval.

4. The principal or counselor will then send the packet to the Coordinator of School Counseling for review.
Once it is reviewed, it will then be submitted to the Director of Secondary Education. The Director of
Secondary Education shall have final approval on all early graduates.

ANNOUNCEMENTS

Every effort is made to minimize the disruption of instructional time with PA announcements. School-wide
announcements will be made over the PA each morning following the Pledge of Allegiance and Minute of
Silence, and again at the beginning of 2™ period. Announcement sheets will be distributed to the staff by email
each day. Additional announcements may be made during class changes and during the last two minutes of 5™
period. All announcements must be approved by an administrator.

MINUTE OF SILENCE

The Montgomery County School Board has established the daily observance of one (1) minute of silence in
each classroom of the school division (Division Policy 6-1.5). At AHS, this minute of silence is observed in
first period every day, immediately following the Pledge of Allegiance. During this minute of silence, students
must remain seated and silent and make no distracting display.

PLEDGE OF ALLEGIANCE

Per School Board Policy 6-1.5, “The Pledge of Allegiance shall be recited daily in each classroom of the
Montgomery County Public Schools as part of opening exercises. During the recitation of the Pledge of
Allegiance, students shall stand while facing the flag with their right hands over their hearts or in an appropriate
salute if in uniform. No student shall be compelled to recite the Pledge of Allegiance if the student, the
student’s parent(s), or legal guardian objects on religious, philosophical or other grounds to the student’s
participation in this exercise. Students who are exempt from reciting the Pledge of Allegiance shall stand
quietly or sit at their desks while others recite the pledge and make no display that disrupts or distracts those
who are reciting the pledge. Appropriate accommodations shall be made for students who are unable to comply
with the procedures described herein due to disability.”

SAFETY DRILLS & EMERGENCY EVACUATIONS

In order to ensure the safety of our children while they are at school, we practice several types of safety drills
throughout the year (fire, tornado, earthquake, lockdown, etc). Many of these drills are mandated by the
Virginia Department of Education. The overall goal is to prepare us to respond in the event of an emergency.
Teachers will be made aware of scheduled drills and will therefore be able to assure students that there is no real
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